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Guideline
Record for work assignment, work performance, and evaluation
Maejo University
................................
Students must follow this direction;
1. On the first day, students hand in the work record to the supervisor in order to fill in the work assignment (section 1) and get it back as soon as possible. 
2. Students have to fulfil the work assigned by supervisors. Keep record what have been done, problems, and solution (section 1). Then, submit the record to supervisor every Thursday.
3. Supervisors evaluate students’ performance (section 2) by put the mark (X) on the suitable level of students’ performance and give suggestion, if any. 

There are 5 levels for ranking including; 

level 5

=

Excellent

level 4

=

Good
level 3

=

Fair
level 2

=

Need to get improvement
level 1

=

Failure
This evaluation has affect on grade. 
4. Every Friday, students have to meet the supervisor in order to get the handbook back and discuss with the previous performance. 
5. Step 2, 3 and 4 will be repeated weekly.
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